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This Code a,oplies to all staff dlrectly emloloyed by the school, including Headteachers.

NB When applging the Code to a Headteacher, the words “Chair of Governors  should
be substituted for the word ‘Headteacher’, throughout the Code.

Each section of the Code is in two Ioarts. The first part is the formal Code provision,
giving a concise statement of the requirements. The second part (in italics) offers
gut‘dance on the applicatlcm of the Code. Both parts carry equal Weight.



Section 1 - INTRODUCTION

Cheshire West and Chester Council seeks to maintain the highest standards of integrity
and fairness in all its activities. The Code is issued with the aim of measuring and
enhancmg the Council’s reputation. Although L'new‘tably it must contain many
restrictions, it is intended as a positive reinforcement of lcmg standmg and res,oected
values within the public services, and particularly local government. It is alololied in the
spirit as well as the letter.

The Code Iorovldes positive 9u£dance and encouragementfor staff, in whose common
sense, vtgtlance and judgement the School/Council has the strongest ccmfiden.ce. In this
way, the School/Council will continue to ensure that:

e The hlghest standards of service are provéded to everyone who has contact with the
School/Council.

e Public dutH always takes precedence over private interests and conflict of interest
between the two is always avoided.

e The community and everyone within it receive efficient, L‘mloartt‘al and fair service
and no person or group is discriminated against unfa[rly.

e Public funds are used in a respcmsiblo. and lawful way and the community receives
the best value for money.

. Any failures to meet these standards are detected and decisive action taken to
remedy the situation and prevent recurrence.

This document is a sltghtly modified version of the Code for all Council employees.
Whilst school staff are largely under the control of the Headteacher and Governors of
the school, they remain em,oloyees of the Council and thus subject to the requirements
of Council Ioolicy in this respect. Furthermore, as local government officers the&/ are
subject to the law in respect of disclosure of pecuniary and non pecuniary interests.
The Code is exloected to form a part of the terms of employment of all school staff,
mcluding Headteachers, but excludtng emplayees of Caterlng and Cleanmg, who are
_fué/'ecz‘ to the Councils Code. Any infrlngement of this or any related Code may be
dealt with as a déscéplinary matter and may be treated as gross misconduct. Legal
action may also be taken.

This Code should be read in conjunction with the other Standards of Conduct that
exist, L'ncluding the Brlbery Act Pcrlicy. It is important to note that breaches of some of
the Standards within this Code may also be a breach of the Brtbery Act and may result
in a criminal offence. Staff who belon.g to prafessional associations are expected to
alololH the standards of their associations no less w'gorously than those of this Code.
leachers may also be jué/ecf lo any rules of the General 7éac/zmy Council.



Section 2 — CORE PRINCIPLES

The followmg core pr(nclples underpln the concept of Ioublt‘c service and a,o,oly to all

employees of the Council regardless of the nature of the job they do.

SELFLESSNESS

Employees should take decisions salely in the terms of the public interest. 771@3 must
not do so nor use their position in order to gain financial or other material benefits for
themselves, thelrfamll&/ or their friends.
INTEGRITY

Employees should not place themselves under any financial or other obltgatians to
outside individuals or organisations that might influence them in the Ioerformance of
their official duties.

OBJECTIVITY
In carrying out Ioublic business, L'ncludmg ma/eing Ioublic appointments, award[ng
contracts or recommendlng individuals for rewards and benefits, em,oloyees must make
decisions on merit.

ACCOUNTABILITY
Em,oloyees are accountable for their decisions and actions to the publlc and must
submit themselves to whatever scrutiny is appropriate to their office.

OPENNESS
Em,oloyees should be as open as posséble about all decisions and actions that they take.
They should give reasons for their decisions and restrict information only when the
wider public interest clearly demands it.

HONESTY
Em,oloyees have a du.ty to declare any private interests relatmg to their public duties
and to take stelos to resolve any conﬂicts arising in a way that Ioratects the publlc
interest.

RESPECT FOR OTHERS

Em,oloyees must treat other Ioeople with respect and not discriminate unlawfully or
unfalrly agalnst any person. They must treat Councillors and other ca—opted members

crf the autharlty professlonally.
TRUST

Employees must, at all times, act in accordance with the trust that the Ioubllc is
entitled to place on them. Em,oloyees must use any publtc money or service users
money entrusted to or handled by them, in a res,oonsible and lawful manner and not
make personal use of the Council resources unless Ioro,oerly authorised to do so.




LEADERSHIP
Employees should promote and support these Iormclples by leadership and example.

Section 3 - CONCERNS AND CONFIDENTIAL REPORITING

The School/Council expects the hlghest Ioosslble standards of openness, problty and
accountabtlity. Hence employees who have serious and genuine concerns about any
aspect of the School's/Council’s work and relationshtlos, should be able to come forward
and raise their concerns, without fear of harassment or victimisation.

Employees who consider other Qmployees to be guilty of misconduct must report this to
their Line /\/\anager. Employo.es must not treat calleagues who report (or who intend to
report or are su.spected of reportmg) potential misconduct issues any less favourably
than other Qmployees.

/f in some instances, the leoloyee cannot make use of the existing pracedures, for any
reason, then they should raise complamts or genuine matters of concern with the
relevant person through Whtstle-blowmg Protocol as outlined in the Constitution.

Section & - DISCLOSURE OF INTERESTS AND MEMBERSHIPS

Em,oloyees must disclose any financial or non financial interest they or their spouse
have, whether direct or indirect, in any contract, company, other public body or any
other matter that involves or may involve the School/Council. Failure to disclose may
be a criminal offence. The definition of an interest is Widely L‘nterpreted.

Guidance

/he existence of éaanjlaj ‘and the /OJL‘e/zz‘/‘a/ for the involvement of staff in their
activities, is an exam/a/e of an area where an e/n/a/oyee may z’naa’mrz‘enz‘{y Jail to
register an inferest. (This is /arabab/y necessary because fees are received and/or
because the School/Council may have an involvement with the organisation. J Hence
every e/n/a/oyee must consider carefa//y whether for an y aclivily or organisation (n
which z‘/zey are (nvolved, z‘/zey should make a declaration. This will include me/nberj/u/‘a
of, for exczm/a/e, other local authorities, school governing bodies, comm unity action
groups and VHS trust boards. All e/n/a/@/eej will be reminded a/mua//\y, z‘/zraay/z the
a/a/afa/ja/ process or in some other way, lo consider whether th ey have anyz‘/zmy to
declare.




Financial &ecum'a/y/ interests

All employees /z‘/zc/aa’//zjt teachers/) are required by law (Local Government Act 7972,
section 7)) to disclose any /08/'50'/la/ financial interest, whether direct or indirect, in
any contract in which the School/Council is involved or is cmﬂc{ermy, Disclosure is still
reguz’rea’ even (f the contract does not affect the e/n/a/oyee_é work, or even the work of
the em/a/ayee} school/service. /f the Jpouse af an e/n/a/aduee has an interest, it must be
disclosed as iff it were the e/n/a/oyeej lhe law z‘/zerefa/'e requires that if an e/n/U/Jyee
or their spouse, receives remuneration fra/n a fz/'/n this is an interest which must be

disclosed.

Remuneration” includes not J/z/y pay and fees, but also all other payments such as
commission, honoraria, dividends, agency Jfees and interest. /he expression f//'/n
includes both companies and businesses and all organisations /mc/ua’my other
schools/local authorities) and even individuals.

fz‘ajj‘ should consider carefa//y their position to avoid a ca/zf/z'cz‘ of interest. This may
a/a/a{y where either there (s a direct pecuniary interest but no contract, or y‘ th ey, or
their spouse, (s recelving remuneration f/‘d’/ﬂ a fz’rm which (s a’ea/mjt with the

School/Council.

/he a/z{y exceplion lo the /eya/ requirement to disclose a pecuniary interest, is where
the interest is so distant or small that no ara’//zary, n‘yﬁ[ z‘/zz‘/z/é//zy person would expect
it to influence an employee who /m‘y/zz‘ have a’ea///zy5 with the firm concerned. /n this
case it need not be disclosed. The most common exa/n/a/e (s a modest 5/zare/za/a’my n a

/a/ye /aab/z'c company, even y" the School/Council has or may have a’ea///zy_f with the
company.

Non finan ctal interests

/he Code also covers other interests that staff are not, unlike financial interests,
regaz’rea’ b\y law to disclose. Such non -pecuniary interests may however occur z‘/zraay/z
emp/oyee involvement in organisations that have 5/y/2y‘/canz‘ a’ea/z'/zyj with the
School/Council and this includes ée[ny a member of another local auz‘/zaﬂ'{y. A conflict
of interest may therefore arise even where no financial interest or aa’wzniczye exists.
/hese are areas where re/az‘/a/w/zz/'w m{'g/zz‘ be seen o influence /‘uq’yemenz‘j and convey
the impression af a /aerjo‘/za/ motive. Some staff, for exa/n/a/e, undertake Va/a/zz‘a/y
work as /za/mrary afficers of charities or comm unity organisations. /f the organisation
Seeks grant aid or other /ze%a Jrom the School/Council, the e/n/a/oyee would be well

advised to declare the interest.



General FPrin a/'0/e5

An interest should be disclosed whether or not the em/o/oyee (s able /oer_fa/za/{y to
influence a contract or other a’ea///zyj with the School/Council. /fan em/a/oyee s, or
could be, in a position to influence such matters, as well as a’/‘jc/ajmy the interest, the
em/alayee should also discuss the position /oram/oz‘/dz/ and fa/{y with their Headteacher.
/he ffeadteacher will decide what further steps to take for the School’s/Councils and
the em/o/oyeeﬁ protection. Where there is no such cam/a/z'caz‘/m, the J/z{y requirement is
to disclose. There will be borderline cases in which e/n/a/oyeej are uncertain whether
lo disclose or not. he safe course in case of doubt or uncertainty (s to err on the side
of caution and disclose.

fa/a/aarz‘ Staff with a/a/armfea’ other e/n/a/ayme/zz‘ (see Section 74) should note that any
activity aof the e/n/a/adz//ne/zz‘ ['/ZVU/V[/Zy contact with the School/Counct, auz‘amaz‘/ca/{y
creates an interest which must be declared. Just gelting a/a/arm/a/ to the other
em/O/oym ent may not be sufffictent in itself to jaz‘z;yfy the requirements of the law, the
Code or propriety.

Where any other em/a/aj/ee /z'/zc/ua’[/zy teachers) or manager has any reason lo believe
that an interest has arisen or is /Iée{y to do so and it has not at that point been
disclosed, the ffeadteacher should be notified /‘/nfnea’/az‘e/y, 77zey should 3}0@6@ the
action to be taken. It is however the re_;oa/zszb///z\‘y af the em/a/aj/ee concerned to
ensure that accurate information is /araw'a’ea’ for the /Qeyz'jz‘er when regaz’rea’ and that
this is apa’az‘ea’ as necessary.

How to disclose

/o disclose an interest, the emp/ayee should cam/a/ez‘e a copy of the form at the end of
the Code and send it to their Headteacher. /he /Headteacher should ac/é/mw/ea"ye in
writing receipt of the form and enter it in the school’s afficial /@eyz‘jfe/' of Interests.

/he A’ey/‘jz‘er (s not gpen to /Oab//c inspection.

Section 5 - PRIVATE AND PERSONAL INTERESTS

An Qmplayee must not allow the impression to be created that they are using, or could
use, their official position to promote a Ioersonal or private interest, contrary to the
general publlc interest. Private and persan.al interests can include those arising from
an em,oloyee’s famlly and friends, as well as those through person.al membershtlo of, or
association with, clubs, societies and other organisations. An Q,rnloloyee, should consider
whether any partlcular interest conflicts with, or gives the impression of conflict with,
official res,oonsibtlit(es. If so, it is advisable for the interest to be declared formally.



Stapf will have r{'g/zz‘j as citizens and service users, but must behave in a way which
gives no yraa/za’j Jfor accusations of favouritism or u/za’a/y influen cing the Counctl,
members or ca//eajtae_f. Stafff should avoid any conduct, which could give rise lo
suspiclons af impropriety or acting z'/za/o/oralor/az‘e/dz/ lo benefit themselves, famz’/y or
Jriends.

/f 5[(1/7' are /abby//zy or 5eeé//2y advice or 5a/0/00rz‘ fram a council member as a resident
or in another /or/mz‘e (non-work/ ca/oac/{y th ey should consider z'/zfarmz‘/zy the member
that z‘/zey work for the Council and that z‘/zey are a/0/0r0'ac/zz‘/zy them in their /oerja/za/

ca/aacz'{y,

Section 6 — RECRUITMENT

Employeo.s involved in aloloomtments should ensure these are made on merit. It is
unlawfulfor an appointment to be made on any ground other than the abtl(ty of the
candidate to do the J‘ab required.

Guidance

Recruitment and selection processes /a/ace a wide range of e/n/a/qyeej in a position
where z%ey may be able to influence decisions. Staff involved in staff selection must be
a;aecg‘z‘ca/\/y trained to ensure that candidates are selected jz‘rz'cz‘{y on their abz’/[{y lo do
the /’Jb regaz’rea’. /@efara’ must also be /aaz'a’ to all egaa/ opportunities law and the
School/Council’s /aa/z'cy. An 2y suggestion that other considerations are bemy a/a/a//ea’
(either for or against candidates) must result in the member of staff concerned be[/zy
removed from the selection process z’mmea’z’az‘e@ and the situation //wejz‘{yaz‘ea’.

Section 7 - GIFTS AND FAVOURS

This section applles to all gifts other than very modest, low value 9£fts or other tokens
af very low value. These are not subject to any af the declaration or appm\fal

pro\rislons.

It is a serious criminal offence for an em,oloyee to receive corru,otly a 9£ft (this term
covers a range offa\fours) or benefit in other ways for domg, or not doing, angthtng
for another person. If an allegattcm is made, it is for the employee to show that any
rewards have not been corru,otly obtained. If a 3g°t is offered or received, the
employee must consider whether it is accelotable within the terms of this Code. If s/he
considers it may be accepted, the 9L'ft should be declared on the spectalfarm (attached



at the rear af the Code). /f s/he rejects the gg”t, this should be done dilolomatlcally
and the situation declared on the sloeclalform. If the em,oloyee (s unsure, a request
for the Headteacher's decision should be made on the sloeclalform.

Headteachers must not /orovide gg%s to suppllers or contractors (other than very
modest, low value gifts or other tokens of very low value).

Headteachers must retain a copy of every request / declaration form which they
consider.

Any 9[ft or hosloltallty offered to you must be under a value of £25; this value m(ght

be a noticnal amount and must still be in line with the standards of the code.

Any 9[ft acce,oted (over the £25 limit) must be repcrrted to your senior manager
mcludlng the type and the reasons you are receiving the offer of a 9£ft or haslottality.

Guidance

'he affer of /aer_fa/za/ j{ff.ﬁ‘ or _§0ecz'a/ favours may be associated with 5u/0/0//er5 and
contractors but other circumstances may a/O/O{y in which a yﬁ could be gffered. /here
are twuo considerations where y{ﬁ‘j (or faVO’a/'.f/ are concerned. /. the nature of the
yﬁ and its value,; 2. the motivation of the gliver. Most firms, as part of their normal
commercial activity, distribute j{ﬂ‘j which range Jrom the /Oramm‘/a/za/ (e. g. calenaars,
diaries) to the more expensive (e. g. wines and ,;az‘rz'b/, /he latter are wa’aw{y
distributed where the giver feels z‘/zey will have the greafest impact. /n ye/zera/, y{ﬁ‘j
should be refused. /he main exceplion lo this requirement (s modest /Ora/nafz'a/zcz/
material of very low value such as calendars, diaries and pens, that may well be
unsolicited. tven here however, staff should use their /aa"yemenzﬂ Headteachers
yaz‘a’ance should be jaayﬁf in the case gf more expensive /ara/naz‘/a/za/ items and
a/a/armfcz/ jauy/zf on the J;aecz'a/ form if necessary. Other types af yﬁ may, of course,

be aﬁcerea’ with more covert motives. /hese must never be acce/afea’.

Where a yy‘z‘ is returned or refused, this should not be done in a way which the donor
/n{y/zf /'efa/‘a’ as zm/OJ/z'fe or as bez'/zy U/za/u/j/ critical of what may be normal practice in
other organisations. A f{f[ that is returned or refused must be farma/{y declared on
the ,;aec/a/ form. [Xce/m‘z'a/za/{é/, a modest, unsolicited yﬁ m{y/zz‘ be retained, where the
y[Ver} motives are well meant and refusal could be seen as z‘/rz/aa//z‘e or gffensive. /he
yﬁ must be declared on the 5/026121/ form. [t is sometimes acce/afczb/e to the giver of a
fﬁ’ which in other circumstances would be refused, to agree (o donate it (or
egaz’m/e/zz‘ cash value) to c/zar/z‘y. Frior a/a/armfa/ should be obtained to such an
arrangement. Use the J;aec/a/ form.



Section 8 - HOSPITALITY

Employees should only consider offers of hosloitality if there is a genuine need to
impart information or represent the school/local autharétbf in the community (esloectally
where the School/Council should be seen to be represented). Hoslottality is lileely to be
acce,otable where it is clear that the invitation is corporate rather than personal — but
always prow‘ded there is no danger of contractual or other decisions bein
compromised. Offers aimed d.irectly at em,olayees as individuals must always be
refused. All offers of hosloitality must be authorised in advance bH the Headteacher.

Headteachers must retain a copy of every request form which they consider, in a
sloecial Gg‘ts//-/os,oitality ﬁle. The file should be lee/ot available for msloection by

Internal Audit at any time.
Guidance

An affer of /za.;az‘z‘a//z“y s a matter of /‘uq’gem ent. /he motivation of the person or
organisation Jjj‘ermy the /zw}aa‘a/ﬁ\‘y will a/wayj be relevant as will the context. /n
many cases gffers are innocuous and well meant, e. g. maa’e;z‘/y /arz'cea’ tickets for a
concert or /o/ay offered ccgaaraz‘e{y. /t is where an gffer (s directed at the individual
ina /aer_fa/za/ capacity — and /aasjz'b{y CO’V‘@/‘Z‘/y — that the situation is very /z%e/y to be
anacce/az‘ab/e and could br//zy the School/Counci! into a’/fre/aaz‘e,

);aec/a/ caution is needed if the host is 5eeé{/zy to do business with the School/Counci/
or to oblain a favourable decision. [m/a/aj/ee_f should be /oarf/ca/ar{y sensitive to the
timing of an gffer or invitation in relation to School/Council business, e. 9. conlract

rocesses. When a /aarz‘/ca/ar person or arya/zz‘jaz‘/a/z has a matter carrenz‘{y in (ssue
with the School/Councd (e. 7., an arbitration arising Jfrom a contract or an industrial
a’eVe/a/O/ne/zf /0/'0/'00'.562//, an affer of /zaj/az'fcz//{y must be refused even if in normal times
it /n{'g/zz‘ be acce/az‘aé/e.

/(s gen era/{y more acce/afab/e lo Join (n /zag;azfa//{y qfferea’ loa group, rather than to
acce/af jamef/zl/zy directed at the individual. Where /zag;az'z‘a//z‘dz/ has to be declined, this
should be done caarfeaa;{y but f[rm/y, referrmj a?fecf{y to the Schools/Councils

standards and expectations.
All ajjcerj af /za,;alz‘a/z@/ are jué/ecz‘ lo advance a/a/a/'aVa/ f/'a/fz the Headteacher.

/he fa//awm\y are gen era/{y acce/az‘ab/e (where the individual is re/areje/zz‘//zjl the
School/Council)-

. Warémjl lunch af a modest standard /5ay at a ca/zfere/zce or to allow
business discussions to continue.
. 5acz‘ez\‘y or institute dinner or modest funcz‘/a/z.



. Ca/n/aa/z 2y anniversary celebration.

. Cultural or sporting occasion J';Oanja/‘ea’ '//y the company.

. Where the School/Council pays Jfor attendance at the event, e. 9. Jor
//2_;0ecz‘z'a/z af equipment.

. Official gpening.

. lickets for a /a/ay or concert

/hese are jte/zera/{y a/zacceloz‘ab/e.'

. Ha/z‘a’ay (e. 9. Where an e/n/a/oyee organises a school visit and, as a
conseguence, s/he receives a free/dz'jcaa/zz‘ea’ /za//a’ay. NEB The position in relation to

JSormal educational visits is different e. g. where an em/o/adz/ee (s reguejz‘ea’ by the

school to make an eX/a/araz‘arJz/ visit)

. Hotel accommodation [see above).

. Use of company Sat or hotel suite [see above).

Section 9 - SPONSORSHIP

Where an outside organisation wishes to sponsor a school/local government activity,
whether bH invitation, tender, negotiation or voluntarilg, the Code requirements
concerning acceptance of gifts or hasloltallty alololy. Where the School/Council wishes to
sponsor an event or service, neither an employee nor any relative or Ioartner must
benefit from the sloonsorshilo in a direct way, without there being a full disclosure of
the terms. Stmilarly, where the School/Council thmugh spansarship, grant aid, by
financial or other means, gives support in the community, em,oloyees should ensure
that meartial advice is given and that there is no conflict of interest involved.

Section 10 - TENDERING, CONTRACTS, TRADING

All relatlcmshi,os of a business or private nature with external contractors or Iootentlal
contractors must be disclosed as an interest. Orders and contracts must be awarded on
merit, by fair competition against other tenders. No spectal favours should be shown to
businesses run by, for example, friends, partners or relatives and no part of the local
community should be discriminated against. Any Qmplayee who has any offficial role in
relation to contractors and has or had a relatiansh(,o in a private or domestic capacity
with the contractor must declare the relatéon.shlp to the Headteacher as an interest.

Employees involved in a tendering process and dealmg with contractors should be clear
on the separation of client and contractor roles. Headteachers/Chairs of Governors
who have both a client and contractor respansibillty must be aware of the need for
accountablltty and openness. All emplayees in contractor or client units must exercise
fairness and L'mloartlallty when deallng with customers, 5uppl£er5, other contractors and



subcontractors. Staff who are aware of confldenttal mfarmation on tenders or costs
for external or internal contractors should not disclose that information to any
unauthorised person.

Headteachers/Chairs of Governors must ensure that no s/oecial favour is shown to
current or recent former em,oloyees or their relatives or associates in awardmg
contracts to businesses run by them or emloloymg them in any way.

Staff should cmlH trade on special terms with firms connected with the School/Council
if a general arrangement has been agreed between the firm and the School/Council
(or a trade union). Staff must not use their position with the School/Council to obtain
preferentéal terms from any firm.

Guidance

/ndividuals should be extrem e\/y cautious when using the services af firms that Z/zey
know to have dea/mjs with the School/Council. Goods or services Jfor private use may
be baay/u‘ from firms z‘raa’my with the School/Council /araw'a/my the price offered is
reaa’/{y available to the /aab/z'c. 77zey may be bm{g/zz‘ on _;aecz'a/ terms if the
School/Council or a trade union has an agreement with the firm to this effect and the
terms are available to all stajf.

Where an em/o/adz/ee has yaaa’ reason to believe that an offer of /arefere/zz‘/a/ terms for
jtaaa’s or services may be a _;aecy‘/c inducement to promate a fz‘rms interests, th ey
should not use that firm. Neither, of course, should any em/a/oyee use their

em/O/oym ent with the School/Council to obtain /Orefere/zz‘/a/ terms (unless part of
‘ye/ze/'a/ arrangements mentioned above).

Stafff should avoid contact with firms e/zyayea’ in /bressare se//my’w/z ere inducements
and discounts are gffered in return for orders. An em/a/oyee facmjv this situation must
report the facts to their ffeadteacher [mmea’z’az‘e\/y. Jo /ze%a avuoid a ca/n/a/az'/zf af
restraint of trade and unfair discrimination against any /Oa/'z‘[cu/ar firm, staff involved
should a/wa\ys eX/O/am, a?p/amafz‘ca/{y, the a’a/zyers to both parties inherent in such

/Orefere/z tial gffers.

Section 11 - POLITICAL REQUIREMENTS

Employees who work with elected Members (i.e. Councillors) must serve the interests
of all elected Members and not cmly those of the ccmtralllng group(s). The individual
rights of all Members must be respected. If called upon to advise palitical groups, staff
must do so in ways which do not compromise their pollttcal neutraltty and in ways
which respect any School/Council palttlcal conventions. Emloloyees must follow every
lawfully expressed Ioollcy of the School/Council and must never allow their own
person.al or poltttcal opinions to interfere with their work. Em,oloyees who are also



members of other local authorities must be Ioartlcularly careful to remain politlcally
neutral because their Ioollt(cal persuasion will probably be commonly known. Staff who
are by law I'oolttlcally restricted must observe the restrictions lmpased.

Guidance

/he Local Government and HJU_S‘//Zj Act (959 includes provisions to reinforce the
/Oa/z‘z‘z‘ca/ zm/aarz‘/a//’{y of certain local governm ent e/n/a/ayew /he Act established the
/arzfzcz/a/e of the /aa/zz‘zca/{y restricted post " (PoRP). On{y e/n/a/oyeej who are pa/zz‘zca/{y
free l.e. who are not in a FokF, can stand for election or engage in the range of
/Da/zz‘zca/ activities spec (fied in the Act and reya/az‘m/z_f

/Da/zz‘z'ca//y Restricted Fosts are caz‘eya/'/jea’ as _follows:

Catejo/y A: Fosts ;aecy‘iea’ in the Act. 7his includes the Chief fxecutive, Directors and
De/Oarz‘me/zz‘ /Manayerj and a range of /Ubj lsted under Section 700 G2/ of the Local
Government Act (972, as ée//zy emp/oyeej lo whom powers are a/e/eyaz‘ea’.

Catejo/y B: Posts restricted by remuneration level. 7his covers all employees whose
remuneration (s at or above the level of NJC pay point L. (Remuneration covers both
base pay and any other rejla/ar payments. /t is the remuneration of the individual
occupying the post which matters, not the yraa’e Jor the /‘ab. /

C‘az‘eyo/y C: FPosts which are a;aeqﬁ'ea’ by the Council as /oo/z'z‘z'ca//y sensitive either
because the holders give advice on a reya/ar basis to the Council or committees, or
because z‘/zey g;oea/é on behalf of the Council on a reyu/ar basis to /'aama/[jz‘j and
broadcasters.

(VB Teachers based in schools are exempt from the /aa/zz‘z'ca/ restrictions in the Act -
but not from certain other requirements under s29%) of the [/n/a/adz//ne/zz‘ Frotection
(Consolidation) Act 7978, 77zey include an e/n/a/ayee,'f entitlement to reasonable time off
Jor /aab//c duties and a restriction which prevents any local ‘government em/a/oyee Jrom
bemy a/a/aa/m‘ea’ to the em/a/oyerj ‘side af any baa’\y (at national, /oraw’/zcz‘a/ or local
level) re,;aanjzb/e Jor negotiating the terms and conditions of e/n/O/aj/menz‘ of local
government staff. Further information can be obtained from Schools HR).

/he register of FokPs is maintained by R, Any emp/oyee who occuples or (s a/a/aa//zz‘ea’
loa FokRP (s /zaz‘g‘z'ea’ n I/V/'zf[/lf.

An e/n/a/oyee who occuples a FoRP within Caz‘eyary B or Ca[eya/y a may a/a/O{y to the
national //za’e/aena’e/zz‘ //a]’ua’/caz‘ar for exemption Jrom the list. he em/a/oyee should ask
Schools f1R for /1240 with maé[/zy the a/o/a/z'cafz'cm. /he /aracea’are is different for each
FokP category. /here can be no exemplion Jor an em/a/oyee in Cafeyarj/ A.



/he requirements of the Act are deemed to be z'/zcar/aaraz‘ea’ within the terms of
e/n/a/oy/n ent of all e/n/a/ayeej (but see the /aaray/'a/O/z about /'eya/'a’//zy teachers). An
e/n/a/oyee whose /Jb is included in the lst of /DJ//’Z/ca//y Kestricted Fosts must not stand
Jor election to a local aaz‘/zarz’z“y or engage in any Jorm of /oa/z‘z‘z‘ca/ activity /ora/z/b/z‘ea’
by the Act or reya/az‘/a/z_f. /he restriction in respect af /ne/nber_f/zz/b of a local aaz‘/zan‘{y
does not a/a/a/y to /aa/'z‘j/z and comm unity coun cils but candidates must observe all other
restrictions. Political activities includes the fa//awz'/zy, but others not mentioned may be
relevant and em/o/oyeej should a/wadz/_f take further advice before engaging in any
activity which could be covered by the Act or reya/az‘/m_f.

. 5z‘ana’//zy as a candidate for the ffouse of Commons, [a/'a/oea/z FParliament;
or local aaz%arz’z\‘y other than a pan’;/z/cammum‘z\‘y counctl.
. Bez‘/zy an afﬁ'cer qf a /aa//z‘z‘ca/ /aarz‘dz/ or any branch af a /aar{y or a member

of any committee or sub-committee of a party, if the duties would be /z'/ée/y lo require
participation in the gen eral management of the par{y/bra/zc/z or acting on behalf of
the /aarz‘y/bra/zc/z in a’ecz///zy_f with jpersons, other than members of the party or an
assocliated /aa/z'z‘/ca/ party.

. Can vassing on behalf of a /aa/z'z‘/ca/ party or on behalf of a person who (s or
proposes lo be a candidate for election to one of the bodies mentioned above.

. Fublic _;aeaémj‘ with the apparent intention af a/j‘ecz‘my /aa//z‘/ca/ support for
a /00/12‘[6(1/ party.

. /Dub/zs/z//zy, or cause, authorise or permit the /Oab//caz‘z'm af, any written or
artistic work of which th ey are the author (or joint author) or an 2y written work or
collection of artistic works in relation to which z‘/zej/ have acted in an editorial
capacity. (This does not /arec/aa’e the a’z’.;a/ay of a poster or other document on
property acca/az‘ea/ b\y the em/O/ayee as his a’we//my or on a vehicle or article use by
them.)

//Vaz‘/z//zy in these restrictions /arec/ua’ej an e/n/a/ayee f/'a/n engaging in the activities
mentioned, as far as this is necessary far the proper /aerfarma/z ce af affz’cz‘a/ duties.)

Failure to observe the requirem ents qf the Act or reyu/af/a/zj, fa//5 lo be considered
under the a/a/ara/ar[afe Dz’;@a/z'/zary Frocedure as misconduct or gross miscon aduct, and

will be dealt with accara’/ny{y

Section 12 - PUBLIC COMMENT AND DISCLOSURE OF INFORMATION

Staff actmg in a Iortvate caloacity should not comment Ioublicly on School/Council Ioolicy
or a sloeciféc matter, unless this is bemg done as the recagnlsed re,oresentat(ve of an
external bcrdy.

C—o\/emmg Body/ Council agenda/mmutes or committee discussions taken under part 2
of an agenda or the proceed.mgs of any panel or board must not be disclosed to
anyone outside the School/Council unless, Q,xceptlcmally, authority has been given bH



the Headteacher, in relation to the Gavemmg Bady or a senior manager (a manager
pald in the PM grades or above) in relation to the Council. The onus is on the
Headteacher/senior managers to make sure staff are aware of the status of
information and are clear what may be released, when and to whom.

Because some staff will have contact with the public about Govemmg Body/Council
committee proceed(ngs as part of their normal duties, the Headteacher should decide
which emloloyees are authorised to disclose and/or discuss information. Information or
situations should not be disclosed to or discussed with the media unless the Qmployee
has sloec(féc author(ty from the Headteacher in relation to the school or a senior
manager in relation to the Council.

Information about work which is confidential should not be used for personal gain or
benefit or /enowlng[y be Ioassed on to others who mlght use it in this way. Em,oloyees
who are also members of other local authorities should pay speciftc regard to the
recluiro,mentfor confident(alit&/. Particular information received from a
Governor/Elected Member that is Ioersonal to the Governor/Elected Member and does
not belong to the School/Council should not be dlvulged without the a,o,oroval of the
Governor/Elected Member-.

Commercially sensitive information must be completelg safaguarded and must not be
communicated to people who are not entitled to know it, esloectally if they are outside
the School/Council. The School/Council expects ex—employees to honour the same
commitment for an appropriate /oo,riod after leaving.

School/Council information must be acqulred, used and safeguarded in accordance
with the requirements of the Data Protection Act.

Guidance

Stafff should not comment /aab//c{y na /aerja/za/ capacity on the Schools/Councils
affairs. In any circumstances where staff have to make /0ab/[c comments z‘/zey should
be /arua’e/zz‘, discrete and /ora/aer\/y recagnise that the School/Council is their e/n/a/ayer.
Personal comment may be made in exce/w‘/‘ma/ cases, where, for e)(a/n/O/e -

. f/fz/o/aj/eej are recqy/zljea’ trade union officials i.e. branch officers or
stewards and may (ssue a statement on behalf of their trade union,
commenting on a matter re/az‘my to the School/Council.

o Staff act as gfficials of external bodies such as /OQ/'/_S‘/Z councils, comm unity
assoclations and parent teacher associations. /n these cases, it (s best if the
views eX/Orejjea’ are those of the external baa’j/ and not those of the
individual acting on behalf of the baa’y.

Pa/z’fz’ca/{y restricted jfa/j‘ [see Section /1) must be /aarf/cu/ar{y carefu/ not to z’nfrz’n\ge



the restrictions on their activities.

All staff should be circumspect in what is said outside their Waré)o/ace about any
internal matters, and within the Waré/a/ace about internal matters which are
ca/zﬁ'a’e/zz‘/a/ e.g. FPart 2 committee papers.

Advarnce /éfzaw/ec{ge af any /’/n/Oefza’z'/zjl School/Council decision, parz‘z’ca/ar{y 7a /'e/az‘z'/zy
lo investment decisions or /ora/aa_fea’ a’eVe/a/ome/zz‘_f, should not be used fo /ze;a /ar/Vaz‘e
interests.

/he increasing commercialisation of services makes the cmﬁa’e/zz‘za//{y of information
even more important. Carelessness could mean the loss of a contract and put the
We//be//zy of services and /‘abj at risk. /he greatest care must be taken with
ca/n/nercz’a/{y sensitive information and if there is any doubt about whether
information (s sensitive or whether or not it may be disclosed in a parz‘z’ca/ar situation,
the em/a/ayee must check with a senior manager.

/he provisions of the Data Frotection Act 20/8 GlaVernj and advises on how
information should be acgulrea’, used and jafeyaara’ea’/ must be observed.

Section 13 - RELATIVES AND RELATIONSHIPS

There is a general obligatéon on all emloloyees not to compromise standards of
behaviour, conduct or performanco. thraugh persanal relationships.

Mutual respect between employees and school Governors/elected Members is essential
to gaod local government. Close Ioerscmalfamiliarity between employees and
governors/elected Members can damage the relatianship. You must be Iorofessianal at
all times and not allow your work and private interests to conflict.

EVQ,I"H applicant for an appointment must disclose, before appointment, any Ioersanal
relatianshl,o to a school Governor, elected Member or Qmployee of the Council.
Deliberate non-disclosure will dtsquallfy the appl(cant and if already a,o,oomted they
may be liable to dismissal. An existing Qmployee who is aware of a relationship with
an alololicant must declare the details to the Headteacher (or Chair of Governors in the
case of a Headteacher) or appropriate manager of the service ma/emg the
aloloointment.

Any canvassing of Governors/elected Members or other anloloyees to influence a
selection decision will disqualgfy the candidate concerned. An Q,mplayee must not
attempt to influence or be involved directly or mdirectly, in any part of a recruitment
and selection process that includes an alololicant who is a relative or someone with
whom they have a close Ioerscmal relatlonshl,o. Slmllarly, an emplayee should not be
involved in decisions relatmg to dlscl,olme, terms of pay for any other ernloloyee who is



a relative or with whom they have a close relattcmshtlo.

If the best candidate for the J‘ob is someone who is a relative of or who has a close
person.al relattonsh[lo with individuals in a line management or contractual relaticmshilo,
the Headteacher (or Chair of Governors in the case of a Headteacher) will give serious
consideration to the im,olicatt‘ons of this. They will need to Ldent(fy appropriate means
of dealmg with conflicts of interest should these occur as a result of the appointment.
There may be some circumstances when such an appointment is not appropriate
because it is not Ioossiblo, to deal with the orgamsaticmal problems that occur and
because the publt‘c confidence would be comloromlsed and could leave the school open
to criticism.

Guidance

Kelationsh los

/he e/n/a/ayme/zf of relatives and /aea/o/e Aaw'/zy a close /oer_fa/za/ re/afz’a/z_f/zzl‘a within the
school/Council leaves gpen the /0055/5//1@ of conflicts of interests and /aya/z‘/ej. Where
these difficulties do or could occur, management (s that much harder and /06/'50'/20/
distress may be caused. /here is also the risé of /oub/z‘c confidence bez‘/zy undermined,

other _fz‘a/j‘ bez‘/zy embarrassed and the a’e//Very qf services aﬁ‘ecz‘ea’.

lhere (s a wide range of situations in which re/az‘/an;/zz/'aj can exist. /n most cases,
re/az‘z‘a/z_f/zz/'a_f do not cause difficulties, for exam/a/e because the individuals are well
5e/aarafea’ by distance or /'ab type. Nevertheless, there will a/waj/j be a /aafe/zf/a/ for
/Orab/e/nj and this should be borne in mind when appointments are bemy considered or
where existing staff are involved.

No candidate should be /'e/’ecfea’ far a/O/am'/zz‘/n ent ja/e/dz/ because qf /aafe/zz‘z'a/ /arab/e/nj
z‘/zraay/z a /aerja/za/ re/az‘/a/zf/zz/b, a/z‘/zaay/z the /arab/e/nj that may occur must be a/ae/z{y
discussed with them.

The school/Council trusts e/n/a/aj/eej lo act reg;aa/zﬂb/y and ensure that /oerja/za/
re/az‘/‘a/zj/zz/'w (both far/na/ and mfar/na// will not //zf/ae/zce or /are/'aa’/ce the proper

conduct of business or br//zy the school/Council into a’z‘jre/aaz‘e,

Headteach erj/manayerj must however appreciate the risk, avoid creating /aaz‘enz‘/cz/
difficulties and deal rea/z'jz‘z‘ca/{y and fz’rm{y with situations that arise. [f a situation
glves cause Jor concern, the /feadfteach er/manayer must first jaz‘byfy themselves that
the yrmma’j Sfor pursuing the matter are fu//y /Ujfg’/‘z'ab/e in relation to the conduct of
the schools/Councils business. These Lgraa/za’j should then form the basis of a discussion
with the individualls) concerned, with the aim af agreeing a /naz‘ua/{y acce/az‘ab/e
una’erjz‘a/za’my or course gf action. Where a discussion (s necessary, i should be
conducted with sensitivity and discretion. /he e/n/a/qyee (s entitled to trade union or



other represen tation.

Section It - OTHER EMPLOYMENT

You must not undertake any type of private work or other employment which conflicts
with the Council's interests or /orevents you fram fu(ftlling the terms or your
emplogment contract.

Teachers embar/elng on any outside actiw‘ty in\rol\rmg pa(d. o,mloloymen.t which they feel
is li/eely to give rise to a canﬂict af interests should disclose that activity to their
Headteacher on the form at the end of this Section. Examloles of such activities are —

A. An IT teacher works on a consultancy basis far a privato, T company which is
seo./eing a contract with the school/CountH Council.

B. A music teacher undertakes evening tuition work on beha[f of a private music
company run by a relative which is btdd[ng for school work.

C A Headteacher is offered work by an educational éaafy [e. 9. a QUANGO,
OFSTED etc.) outside the normal school a/ay.

D. A PE teacher is UfoFQd part—ttme coachmg work bH a company which sulololc‘es

the school with sports equipment.

Although such relaticmshllos may appear to the employee to be entirely innocent,
legltlmate and free of taint, it is alwags advisable to disclose them. BH daing 5o, the
employee will reduce the risk of false accusations against ht‘m/herself, should an issue
arise subsequently.

5z‘aff W/j/z[/zy lo undertake other e/n/O/a\y/n ent a’ar[ny normal WU/‘/éZ/Zf hours must seek
the prior agreement of the Ga‘Vemmy Eaa’y. For instance, the Headteacher referred to
n exa/n/a/e C above would have to obtain the prior agreement af his/her Governin

Baa’y éefare a/za’erz‘a/é[/zf work fa/' OFSTED a’armf the normal school a’ay (VB members
qf the Zeaa’erj/zz/'a Graa/a do not have prejcr[bea’ War/é//zy hours).

(NB The Council has a dutH to ensure that staff are not exceedlng the limits on
Wor/eing hours embodied in the Wor/eing Time and Health and Safety Regulatlcms.

Guidance



As a ye/ze/‘a/ rule, staff at all levels should not undertake any outside work which
would put them in a position af conflict of interest or be detrimental to their official
duties. A conflict of interest would cerz‘am{y arise if an e/n/o/adz/ee were lo be /oaz‘a’ by
an external person or organisation Jor work which was in any way conn ected with
their duties.

f a member af 5z‘aff wants to undertake other /aa/a’ wor#, advance a/o/armfa/ must be
50ay/zz‘ n W/‘Zflﬂy.

/4/2y e/n/a/ayee (teacher or fa/a/oa/'z‘ Sfcg/ﬁ‘/ who discloses other em/a/ayme/zz‘" will need to
5az‘z'_yfy the Headteacher that:

o /he nature of the activity af the em/a/aymy individual, firm or organisation
in question (s an//)ée{y to result in any contact with a School/Counci/
activity but that if there is contact, this will be /ey/z‘/maz‘e and acce/az‘ab/e
within this Code.

o Sthe will ensure that the School/Council is aware of any c/za/zye in the
relevant circumstances as soon as th ey /may oceur.

o Sthe will declare any interest as reguz‘rea’ by this Code.

o Jhe work will not aa’Verje\/y affect his/her /'Ub or /aub//c perception of the
way in which it (s /aerfarmea’.

Headteachers should consider all regueﬂ‘_f ajtamsz‘ these criteria and within the
reguz’reme/zf_f qf the Code in ye/zera/. A/O/arara/ should be cmfz’rmea’ n Wrzfz'/zy and
reviewed annaa/{y (at the instigation of the Headteachers).

/f permission (s r@fajea’ or exce/af[a/m/ conditions [/72/00'5662/, the Headteachers will glve
fa// reasons far the decision in W/‘[z‘//zy. Jhese reasons must relate a’z’recz‘/y lo the above

prin 61/‘0/25,

In the event of /O/EV'Z'U'U.SG/ a/a/araVea’ outside em/a/ayme/zf jubjegue/zz‘/j/ n Va/w'/zy a’ea/myj
between the firm and the School/Council, the a/a/aram/ will be reconsidered /aﬁ‘er
discussion with the em/a/oyee/. /he employee concerned should take no part in any
discussions between the School/Council and the Jirm

Section 15 - INTELLECTUAL PROPERTY RIGHTS

Intellectual pra,oerty' means Ioroducts of the mind, for example inventions, designs,
trade marks, creative writings, programs and drawings (referred to in short as
inventions). It will normally be the case that the ov\mershllo of all inventions and the
copyright of all written material created durlng work for the School/Council, belong to
the School/Council.



Guidance

/he provisions in the Code clari /fy the /oajzz‘m/z far em/o/ayeej and 5afejlaara’ the
School/Councils interests. For these purposes, the term invention covers all intellectual

property, as defined in the Code.
Under section 397/ of the FPatents Act 1977 -

An invention made éy an e/n/a/oyee shall, as between him and his e/n/a/oyer, be ltaken

lo be/my to his/her e/n/a/qye/‘ for the purposes of this act and all other purposes o -

(@) it was made in the course of the normal duties of the em/a/adz/ee or in
the course of duties fa//my outside his/her normal duties, but
a;oecg‘/ca// ajjzy/zea’ to him/her, and the circumstances in either case
were such that an invention /m‘jt/z[ rea5a/zab/y be eX/aecz‘ea’ to result in
the carrying out of his/her duties, or

(6) the invention was made a/army the course of the duties of the
e/n/a/ayee and, at the time of /nczémj the invention, because of the
nature of his/her duties and /oarz‘z'cu/ar re_;aa/z_f/b///z‘z‘e_f arising Jrom the
nature of his/her duties he/she has a v;aec/a/ Jb/{gaz‘/a/z to further the
interests gf the emp/oyergi undertaking. ”

And under section 2/ of the Cn/ayny/zf De_fzy/zj and Patents Act /958 —

Where a //‘z‘erar\y, dramatic, musical or artistic work (s made by an

em/a/ayee in the course of his em/a/qymenf his em/a/aye/‘ is the first

owner of any ca/a\yriy/zf in the work jué/ecf lo any agreement lo the
cmz‘ra/y

For the purposes of the (Code normal duties are defined as those duties described in
the emp/qyeeé /'Jb a’ejcrz/'af[a/z. .;aecycz‘ca/\/y ajj{yfzea’ ‘duties are as documented in /é'ey
tasks’'at a/a/ara/;a/ or as otherwise J;Oecg‘/ea’ bj/ an e/rz/o/oyeegi line manager, z'/zc/aa’my
duties assign ed in local instructions.



This (s a ca/n/a/ex /eya/ area, ea;aecz'a/{y in the context of schools, backed by many
statutes and much case law. Further /eya/ yuz’a’ance must a/wadw be 5aajt/zz‘ in any
/Darz‘z'ca/ar case. /he need for yaz’a’ance may arise, Jor exam/a/e, z%raay/z an em/o/oyee
ajzéz'/zy permission to lreat an invention’as their own or z‘/z/'aay/z /aerjafza/ eX/a/afz‘az‘z‘m of
an invention! /f the situation has arisen z%raay/z e/n/a/oy/ne/zz‘ with the School/Council,

it is unethical for an e/n/a/oyee lo exlo/m‘z‘ the (nvention 'cam/nerc/a/{y Jor /oer_frma/ gain.
Ihus if an em/o/oyee undertakes, in their own time, a School/Council process, system or
task, no JW/zerj/zz/'a /'{g/zz‘j can be claimed. However, the School/Council does not wish
to remove e/n/a/oyeej ’r{y/zz‘j to /’fza’e/aefza’e/zz‘ inventions or intellectual property that have
been created outside the terms of e/n/a/oyme/zz‘.

Ffor exa/n/a/e, a drama teacher (s /'ega//'ea’ to produce an annual school /a/ay. One
year, rather than using a traditional text, s/he decides to write the /O/ay him/h erself,
in his/her own time. Although s/he may assume that the play s/he writes will be
his/her poroperty, s/he would be well advised to establish in advance whether or not
the r{y/zz‘; to that /a/a\y will rest with the school or /zzm//zerfef.

Section 16 - USE OF SCHOOL/COUNCIL FACILITIES AND PERSONAL ACTIVITIES

School/Council em,oloyees are prow‘ded with facilities such as office materials,
relorography, computing and communications systems and equipment, tools and
vehicles, for use in carrying out their official work. These can onlg be used, or
removed from School/Council premises, for personal use or non School/Council
purposes very exceptton.ally, and then only with the prior a,oproval of a senior
manager. Some facilities, such as repragraphy, may be available to staff for private
use on agreed terms and with prior appro\fal.

Personal or outside activities must not be undertaken in the School's/Councils time.

Guidance

As far as facilities are concerned, ffeadteachers should be considerate about /06/'50'/2a/
use that will be of benefit to /Jb /aerfarmance or is otherwise related to work. An
obvious exam/a/e (s z‘e/e/a/za/zmjl home if de/ayed at work. here will be other
circumstances where lmited use of facilities or equipment may benefit the community
or a c/zar/{y and /aajjzb/\y enhance the Schools/Councils reputation. Use must a/wayj be
authorised in advance by a senior manager and the Schools/Councils interests put
Sirst. Where appropriale, c/za/yej should be made for the use of equipment and

materials.

/he restriction on /aarja//zjl /aerja/za/ or outside interests at work (s not meant to bar



innocuous activities such as the sale af raff/e tickets. More 5/jmy‘/ca/zz‘ action, such as
giving a School/Council /a/zme extension for the sale of private jaado", cannot be
allowed.



Section 18 - CODE OF CONDUCT — MATRIX OF REGULATIONS AND STANDARDS RELEVANT TO SPECIFIC DIRECTORATES

In determlnmg acce,otable standards, emlolayees are asked to familiarise themselves not cmly with those included in the Code of
Conduct but also those included in Service speciﬁc Codes, corloorate pol(cies or aloeraticmal /oroced.ures used by their own Services.
This matrix signposts em/oloyees to other /eey Regulations & Standards, although this should only be used for guidance. Each heading

is not mutually exclusive and an em,oloyee may find that all headlngs could apply to them.

APPLIES TO WORKING WORKING WITH | WORKING WITH | USING WORKING WITH WORKING WITH
ALL WITH THE SERVICE USERS | RESOURCES COMMUNICATIONS PARTNERS/OTHER INFORMATION
EMPLOYEES PUBLIC ORGANISATIONS
Recruitment and R&S Confidentiality Code Anti-fraud & ICT Security Policy Confidentiality Confidentiality
Selection Corruption

D(versity Standards of Conduct F Data Protection
Diversitg for Staff in Cammumt}j Financial and

Freedom of Services Contract Procedure Freedom of Information
Dtgmty at Work Information (Vulnerable Adults ) Rules
Health and Safety Brébery Act Code of Conduct

Standards
Confidentiality
Core Values

Worlemg time
regulatians

Whistle Blawﬂng

Code of Customer
Care

Brlberg Act Policy

(Children/

/ntegrity Code for
Schools

Code of Conduct
(schools)

Code of Conducts —
Visitmg Officers
(Hausing & Council Tax
Benefits)

Code of Conduct —
Fraud
/nvestigatars(:‘-/ousing &
Council Tax Beneﬁts)

Regtster of Interests —
(Hauslng & Council
Tax Benef(ts)




